Maryland Developmental Disabilities Council

Budget Modifications

Instructions

The table below describes the actions necessary to modify a budget approved by the Maryland Developmental Disabilities Council.

	Purpose of Budget Modification
	Council Action
	Grantee Requirement

	To modify salaries and/or fringe benefits without increasing or decreasing the total personnel line
	No Council approval needed unless it involves proposed change in staffing plan
	If change involves proposed change in staffing plan, notify Council in writing within 90 days of making modification.  Include a revised budget.

	To modify non-personnel line items in order to increase or decrease salaries and/or fringe benefits
	Requires prior written approval by the Council
	Send written request and revised budget to the Council with justification.  Indicate which line items are decreased and increased.

	To increase or decrease any non-personnel line items by more than $500 
	Requires prior written approval by the Council
	Send written request and revised budget to the Council with justification.  Indicate which line items are decreased and increased.

	To increase or decrease any non-personnel line items by $500 or less
	No Council approval needed
	Reflect changes on Final Budget Reconciliation form.

	To add or delete line items
	Requires prior written approval by the Council
	Send written request and revised budget to the Council with justification.  Indicate which line items are added or deleted.

	To increase indirect costs line item
	Requires prior written approval by the Council
	Send written request and revised budget to the Council with justification.  


Requests for additional funding for approved grant activities after the final budget is approved will not be considered.

Written requests may be made by mail, fax, or email.
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