Maryland Developmental Disabilities Council


September 2011

Customized Training and Technical Assistance 

To Develop Work Experiences and Improve Employment Outcomes for 

People with Developmental Disabilities

Application Instructions
To request funding, providers should submit an Application that includes the following information:

I. General Information

A. Organization’s name, address and contact information   
B. Number of people served in Supported Employment Services
C. Number of people served in Day Services who are employed
D. Number of people served in Day Services who are not employed

II.   Proposal 
a.  Proposals should be whatever length is necessary to completely answer all questions but should not exceed 12 pages.  
b.  Number pages, double-space and use only one side of the page. 
c.  Use point size 11 or larger.
d.  Please do not submit cover letters, descriptive material, or any other attachment, except as listed below.
Please respond briefly to the following questions:
1. What are you seeking to change or improve as a result of the training and/or technical assistance?

2. What types of specific training and/or technical assistance are you requesting?

3. Who will provide the training and/or technical assistance?  What are their related credentials and experience?
4. Will you need assistance in identifying sources of technical assistance for some or all of the areas described above?
5. How many people with developmental disabilities will have measureable improvements in their employment status? Within what timeframe? 
6. How will the project activities be carried out?  Who will be responsible for the project?
7. How will the changes or improvements you make as a result of this training and/or technical assistance be sustained?

8. How will you involve people with developmental disabilities and their families in expanding supported employment?
9. Does your agency anticipate needing funds for training and technical assistance after the first year?  If yes, explain briefly what activities you would like to conduct.
10. How will your agency share the knowledge and experiences you have gained as a result of receiving this assistance? 

11. How will your agency evaluate the project?  How will you determine that the goals and the objectives have been met?  How will you determine the impact or affect the project has upon the individuals served?

III. Budget - Use the attached budget forms.
IV. Attachments

1) Resumes of key project personnel (not to exceed two pages each) and consultants (not to exceed two pages each).

2) Signed letters of intent from any consultant(s) who will be involved in the project.
Terms and Conditions
By submitting a proposal in response to this Application, the offerer thereby accepts the following terms and conditions.

1.
Project Monitoring/Evaluation
The Council will follow the progress and results of the projects. All projects are required to collect and provide data as requested by the Council in order to evaluate the project. 

Grant recipients are expected to make a commitment to participate in dissemination of best practices and to be a partner with the Council in its systems change efforts.
2.
Record Keeping
Grant recipients are expected to maintain up-to-date files for the duration of the project. Minimally, files should contain the project proposal, progress reports, correspondence, names and numbers of contacts, data collected, products developed, project budget, and a revenue and expense report. 

3.
Deliverable Products
All grant recipients are required to submit progress reports and five (5) copies of materials or products to the Council.

4.
Independent Audit
Grantees must furnish an annual independent audit and comply with requirements of OMB Circular A-133, "Audits of Institutions of Higher Learning and other Non-Profit Institutions" or OMB Circular A-128 "Audits of State and Local Governments".

5.
Assurance of Compliance

All grant recipients must provide assurances that the project and the buildings in which the project and activities are operated meet all applicable Federal and State accessibility standards, including accessibility requirements of the Americans with Disabilities Act of 1990, section 508 of the Rehabilitation Act of 1973, and the Fair Housing Act. Grant recipients must also comply with Title VII of the Civil Rights Act of 1964, Section 504 of the Rehabilitation Act of 1973, Title II of the Americans with Disabilities Act of 1990, and the protection of human rights consistent with Section 109 of the Developmental Disabilities Assistance and Bill of Rights Act of 2000. Additionally, recipients must agree to take affirmative steps to assure that the participation of individuals reflects the diversity of the state with respect to race and ethnicity.

6.
Approval of Personnel
Changes in key personnel must be reviewed and approved by the Council. 

7.
Materials
All materials prepared under this Request for Applications should include language that states:

 “This activity is supported in part with funds from the Maryland Developmental Disabilities Council, authorized by Public Law 106-402, the Developmental Disabilities Assistance and Bill of Rights Act of 2000  (CFDA 93.639).”
8.
Cost Associated with Proposals
The Maryland Developmental Disabilities Council is not responsible for any expenses incurred by the applicant in the preparation or submission in response to this solicitation.
9.
Acceptance/Rejection/Modification of Proposals
The Maryland Developmental Disabilities Council reserves the right to withdraw this solicitation and to accept or to reject in whole or in part any of all proposals received. Furthermore, the Council reserves the right to require modifications to any part of the proposals, including the budget.

 10.
Application Deadline

To be considered for funding, the following must be submitted: one signed original application, 10 hard copies and one electronic copy.  The electronic copy may be submitted either on a CD or flash drive. These documents must be received by the Council, September 30, 2011, no later than 1 p.m. at the following location: 

The Maryland Developmental Disabilities Council

217 East Redwood Street, Suite 1300
Baltimore, MD   21202

410-767-3670
1-800-305-6441, ext. 1
www.md-council.org
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